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Preface

This user guide provides step-by-step instructions on how an employer can make contributions for
employees enrolled in a Master Trust Scheme on the eMPF Web Portal. It specifies:

(a) how to submit employees’ contribution data;
(b) how to make payments; and

(c) how to check historical MPF contribution records.

All screenshots are for illustration purposes only. The actual design of the portal interface may be
different.

For any enquiries regarding the eMPF Platform, please contact us through the following channels:

4 N\

eMPF Customer Service Hotline | 183 2622

Email enquiry@support.empf.org.hk

Hong Kong Island
Unit 601B, 6/F, Dah Sing Financial Centre, No. 248 Queen'’s
Road East, Wanchai, Hong Kong

Kowloon
Suites 1205-6, 12/F, Chinachem Golden Plaza, No. 77 Mody
Road, Tsim Sha Tsui East, Kowloon

New Territories
Suite 1802A, 18/F, Tower 2, Nina Tower, No. 8 Yeung Uk Road,
Tsuen Wan, New Territories

eMPF Service Centre

Opening Hours

Monday to Friday : 9:00 a.m. to 6:00 p.m.
Saturday :9:00 a.m. to 1:00 p.m.
Closed on Sunday and Public Holiday

Version: 1.2
Date :12 Mar, 2025
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A.Prepare and Submit Employees’ Contribution Data

You can process your employees’ MPF contributions through the eMPF Web Portal,
please follow the steps below to prepare and submit employees’ contribution data.

Please note that you can only arrange payment after you have submitted the

employees’ contribution data.

i) Contribution Data Preparation and Submission

@ Go to the eMPF Web Portal and log in.

» e L1
IMPF
mEs

Select “View Contribution Period” under “Manage Contributions” on the menu bar, then

select a scheme.

Uﬂh.“ﬁp': Home Manage Scheme Manage Employee Manage Contributions My Account

Wiew Contribution Period
Welcome, ****** Chan & [ ]

Make Contributions
ployEr's eMPE 1D ** 0020737+ | Compaiy: e

All Outstanding Tasks

‘fou have 4 outstanding taskis! for follow up:

Yo ave altszanding cantribution(z)
' ¥on have sutstanding / partially settled contributions for your follow up. Piease revew (o submit employes o
accardingly.

v

Contribution Period

Sedect o scheme o e coniritution detaks

ezssing, and the contribution

rmcaived sl only b sheswts an e eldEF Aatfant upen completon of comrxitien pr g,
¥ <t standars on tenerbuton procussing by the eMPF Fltlcrm, please wisi ihe

At iethods may vary. Far deeals of seri

MPF Scheme A

Litaitlini Cimta it 2

MPF Scheme B
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Prepare and Submit Employees’ Contribution Data

@ You may see outstanding contribution bills under the tab “Unsettled Contributions”.

Contribution Period ©®

Unsettled Contributions

Q. t E All Payroll Group(s) w

s~ This page lists out all outstanding contibutions for your follow up, Please double check the cantribution data induding the relevant income, MPF cantribution amount, etc,
= and settle as soon as possible in order to aveld any delay.

MPF Scheme A

Trustee: Trustee A Emplaoyer Account Mo 56441597 Account Status: Active

Payroll Group: REE927374

Contribution Period: 01/05/2024 - 31/05/2024 >

Status Contribution Typs No, of Employes Bacords Panding for Total No. of Emplayes Record:

Outstanding Contribution Bill bmissin ,

Contribution Period: 01/04/2024 - 30/04/2024 >

Approved Contribution Bill o 2

Remarks: The eMPF Platform will regularly generate outstanding employee
contribution data of your company on the predefined date set during scheme enrolment
process. If you would like to submit contribution data prior to the bill being generated,

you may click @QUELELELLLLEINd LTI to create a bill.

Tips: Under the tab, incomplete contribution bills with
different statuses depending on the progress of contributions will be displayed. If you
have not processed the contribution data generated by the eMPF Platform before, the
status will be

Make Additional Contributions

Contribution Period ®

Unsettled Contributions

C[ Be NamelH £ a } All Payrol! Groupis) L

Q This page lists out all outstanding contibutions for yaur follow up. Please double check the cantribution data including the refevant income, MPF contribution amount, etc
and settie as 500N as possible in order to avaid any delay,

MPF Scheme A

Trustee: Trustee A Employer Account No.: 56441597 Account Status: Active

Payroll Group: REE927374

Contribution Period: 01/05/2024 - 31/05/2024 >

Outstanding Contribution Bill g : 2

MPF Contributions for Employees - Web Portal User Guide (Employers)




Prepare and Submit Employees’ Contribution Data

Select the contribution period that you would like to proceed with and click P at the

bottom of “Employee Record”.

Contribution Period ®

Unsettled Contributions

Q : ! i =l

Make Additional Contributions

Al Payroll Groupl(s)

:

This page lists out all outstanding contibutions for your follow up. Please double chack the contribution data induding the relevant income, MPF contribution amount, ete,

= and settle as soon as possible in order o avoid any delay,

MPF Scheme A

Trustes: Trustee A Empioyer Account No.: 55441597

Payroll Group: REE927374

Contribution Peried: 01/05/2024 - 31/05/2024 ? ]

tatus Contribution Type

Outstanding Contributicn Bill

Outstanding Contribution Details

MPF Scheme A
Trustee: Trustee A Emplayer Account No.:56441557
Action Required
You have the following pending actions:
Employee record(s) pending for
? subr:ni:sion 8 ? # 2 Pending paymentis)

Contribution Summary
tatu contyibution Pariad

Outstanding 01/05/2024 - 31/05/2024

Employee Record

Qutstanding Employee(s)

Name
(Member
Account No.)

HKID No. Status

Contribution Perlod Relevant Income Basic Salary

Account Status: Active

$2,000.00

$ 2,000.00

T
| & Download |
=2

!

Payroll Group:REE927374

Contribution Bill

Contributions

Employer's Employee's Employer's Employee's
Mandatory Mandatory  Voluntary Voluntary
Contributions Contributions Contributions Contributions

$1.000.00 %1,000.00 50,00 $0.00
$1.000.00 $1,000.00 50.00 $0.00
10/Page - £ el 2 > Goto

x . 01/05/2024
Chan Tai Man Lagyeesrs @ Outstanding % 20,000.00
(56435562) 31/05/2024

o di 01/05/2024 - G
Cheung Yat Sum  |310*+** & Outstanding 3110572024 $20,000.00
(56438343)
Total 2 Results
| Back

-
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Prepare and Submit Employees’ Contribution Data

Last submitted contribution data would be populated for selections. You may submit
contribution data for selected employee(s) or click “Select All” for all employees. You can
edit their Relevant Income and Basic Salary. Then click (39 .

> B BE A

.
1 ;Hbdﬁpr!: Home Manage Scheme Manage Employee Manage Contributions My Account [&y I:l

Submit Employee Contribution Data

| Update Employee List ~ J

Employee Contribution Data

Please select the employee(s) and update the contribution detalls. = Reset

Contributions

Select Al pame (Member

Account No.) HKID No. Contribution Period  RelevantIncome  Basic Salary Employer’s Employee's Employer's Employee's
. - Mandatory Mandatory Voluntary Voluntary
Contributions Contributions Contributions Contributions
V] ChanTaiMan | geywinss g 0032024 $20,000.00 ‘ $0.00 $0.00
(56435562) 31/05/2024
& Terminate Toral - $ 2,000.00
052024
Cheung YatSum  p3qouiiee @ _ o202 $20,000.00 $0.00 $0.00
(56438345) 310572024
Ex Terminate Toral - % 2,000.00
£ $2,000.00 $2,000.00 $0.00 $0.00 $4,000.00

Cancel ) Save Progress | ‘ ’
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Prepare and Submit Employees’ Contribution Data

Tips:
. . _/'—'\.
Employee Contribution Data ( update Employee st v )
Please select the employee(s) and update the contribution details, T Reset

a b Contributions

HKID No. Contribution Period  RelevantIncome  Basic Salary Employer's Employee's Employer's Employee's
Mandatory Mandatory Veluntary Voluntary
Contributions Contributions Contributions Contributions

Select Al Name (Member

Account No.|

ChanTaiMan oo oune g C/052024- $20,000.00 $0.00 $0.00
(56435562) 2170542024
£ Terminate Total - $2,000.00
B Cheung YatSum o oppse g 01 0o/2024- £20,000.00 $0.00 $0.00
(56438343) 1/05/2024
25 Terminate Total  $2,000.00
ohatl E h i ¥ T "
2 $2,000.00 $2,000.00 $0.00 $0.00 $4.000.00

e Relevant Income & Q Basic Salary
* The Relevant Income is used to calculate the Mandatory Contributions.

* The Basic Salary would be required for calculating the Voluntary Contributions
of specific Voluntary Contributions Method.

G Employee Contribution Data Summary
* The Contribution Summary provides an overview of your selected employees,
including the total no. of Selected Records and the total amount of Mandatory
and Voluntary Contributions made by Employer and Employee, and the Total
Contribution Amount.
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Prepare and Submit Employees’ Contribution Data

@ Review and confirm the contribution data, then click .

Confirmation

Employee Contribution Data

Contributions

Name (Member Contribution Employer's Employee's Employer's Employee's

HKID No. Relevant Income Baslc Salary
Assaunt Moo Fedod Mandatory Mandatory Voluntary Voluntary

Contributions Contributions Contributions Contributions

011052024

Chan Tai Man 867k = " 20,000.00 $2,000.00 $1,000.00 $1,000.00 $0.00 §0.00
(56435562) 3110572024
005/2024 -
Cheung Yat SUm a1 g gy i 20,000.00 $2,000.00 $ 1,000.00 51,000.00 §0.00 §0.00
(56438343) INAS2024
Toka) Resulis: 2 Total Contribution Amount (HKD} $2,000.00 $2,000.00 5 0.00 $0.00

& Edit

Back B save Progress \ |

Tips: Please be reminded to review employee contribution data before submission.

@ Read the Terms and Conditions and click @

Terms and Conditions

= :
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Prepare and Submit Employees’ Contribution Data

@ You have successfully submitted the contribution data.

Please be reminded to submit payment in Section B.

Contribution Data Submitted for Approval

Reference No.:RSD1408571001967407 | Submission Date & Time: 01/06/2024 15:51:00,

Your contribution data has been submitted, Please be reminded to proceed with the contribution payment on the “Submitted Remittance Statements” page.

Important note: If you have selected “Direct Debit” as the default payment method, the contribution amount will be deducted automatically from the
designated bank account upon system completed processing your submitied contribution data. You can click “Back to Home” directly,

‘You may also check your submitted records on the “Settled Contribution Details” page.

| Back to Home

Remarks: If your company has set up an approval setting, the approver will receive a

notification to review the contribution data in “Action Items”. Once it is approved, the
preparer will be notified in “Action Items”.
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Prepare and Submit Employees’ Contribution Data
ii) Update Employee List and Bulk Upload

While preparing the contribution data, you can use the following functions to update
the employee list, or use the bulk upload feature to update employee information in an
Excel file all at once.

On the Employee Contribution Data page (Step A5), click ( Update Employee List ) and select
the required function. Below are instructions for the major functions.

Submit Employee Contribution Cata

Employee Contribution Data

Please select the emplayee(s) and update the contribution details.

Select All name (Member

Account No.)

Chan Tai Man
(56435562)

&= Terminata
Cheung Yat Sum
(56438343)

&« Terminate

HKID No.

Contributions

Contribution Period  Relevent Income  Basic Salary Employer's Employee's

Mandatory Mandatory
Contributions Contributions

LBE7*Hkrikk A - 520,000.00
20512024
0140512024 -
******* §20,000.00
e 2 31/05/2024
$2,000.00 $2,000.00 $0.00 $0.00
e F
Cancel | Save Progress | Next
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| Update Employee List )

Eniol New Employe

Add Exs=ting Empl,

Add Terminated Employee

T Employe

L

Bulk Upload Cantribution Data

fetal  § 2,000.00

Tetal - $2,000.00

$4,000.00




Prepare and Submit Employees’ Contribution Data

a) Enrol New Employees

If you have hired a new employee who has been continuously employed for 60 days

but has not completed enrolment yet, you can enrol them and prepare their first
contribution together. This process serves the same purpose as standard employee
enrolment, and the employee will receive an email notification or SMS to complete their
enrolment.

a1l Fill in the required new employee information and click CEED.

‘ X
. Enrol New Employee
nployes
You may enrol new employee(s} by filling in the information below.
itri HIID N (Fr HAD N, A1234550
Ipdate HKID w -
I Siu Ming Chan &
N B
U
th [DEMA
+852 55556666 05/05/1977 i
) st chansiuming@abc.com REE927374 e
04/03/2024 H 04/03/2024 B
Y @ no
( Cancel ) Add
g

a2 The employee(s) is added into the employee list, you need to fill in the Relevant Income and
Basic Salary manually for each period, the respective mandatory and voluntary contribution
amount will be calculated according to your input. Then click .

Employee Contribution Data [T ——

Phesrss suduct the umpluryus|i) and spdaiu tha cede b s, & i

Hozowsess @ JLCHEIM- TG § L0000

% 200000

...... * RGN - ROLTM 2000000

ted $1,000.00

m Chansuming [r—— TUSIIM- ST SO0

& Tarmirs ted %1,000.00

k1 $3,000.00 S 1,000.00 $0.00 $0.00 § 4,000.00

- —

Remarks: Please remind your employee(s) to complete the enrolment on the eMPF
Platform. The contributions made by this function will only be allocated to the
employee(s) MPF account after the employee has completed the enrolment.
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Prepare and Submit Employees’ Contribution Data

v Example and Figure (For reference only)

If an employee was employed on 4 March 2024, the deadline for enrolment was 2
May 2024, which is the 60th day from the first day of employment. The employer is
required to pay the MPF contributions on or before 11 June 2024 (since 10 June 2024
is a public holiday) covering the contribution periods in March, April and May 2024.

Employee Contribution Data ( update Employee tsc ~ )
Please select the employees needed and edit the wniribution details if necessary, Z Reset

Contributions
] RamwRAgmIbar ACCRURE L 15 No. Cantribution Period Relevant Income Basic Salary Employers Employee’s

Employee’s
— Ne.j Mandatory Mandastory

voluntary

Employer's Voluntary

Contributi
Contributions [—— " ke Contributions

& Chan SiuMing HO20%++¥% @ 01/05/2024 - 31/05/2024 520,000.0
(56538778)

Ex Terminate Tetat - $2,000.00
Chan Siu Ming -
HO20 K4k - .00
u (56538778) & 01/04/2024 - 30/04/2024 $ 20,000.0
B Terminat st $1,000.00
Chan Siu Ming HO20#vx @ 01/03/2024 - 31/03/2024 £20,000.0
(56538778)

&x Terminate Tetal - $1,000.00

3 $3,000.00 $1,000.00 5 0.00 $0.00 $4,000.00

Cancel | { [B saveProgress
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Prepare and Submit Employees’ Contribution Data

b) Add Existing Employee

If you want to prepare contributions for new employees in advance (e.g. to submit
contribution in June for new employees who joined in May), and if the new employees have
enrolled in an MPF contribution account, please follow the steps below.

b1 Search and select the employee(s) and click EED.

‘ X
Employs . -
Add Existing Employee
|ntri o may search for the existing employes by using the Emplayes Mame or HKID No.. Please
select the employea(s) you nead to add and click "Add" to continue.
1 updats [ o
a

Date of Emplaymant
(DDIMMIYYYY)

B Name (Member Account No.)

L= '
é

ru-mt.uu YAIG {36TARSTR) onee B OL/05/2024
1 of 1 Employeasis) Selectad

Total | Results 10Page = X 1 > Goto

| cancel | Add

b2 The employee(s) is added into the employee list, you need to fill in the Relevant Income and
Basic Salary manually. The respective mandatory and voluntary contribution amount will be
calculated according to your input. Then click m

Employee Contribution Data {( uptae Employee st ~ )
PFlease select the employeeds) and update the contribution details, IF you did not provide basic salary, the system will proceed with the relevant income for making contribution, T Reset

Contributions

Select Al pjame (Member

* e Contribution Period Relevant Income Rasic Salary Employer's Employee's Employer's Employes's
=] MIENO) Mandatory Mandatory Voluntary Voluntary
Contrioutians Contributions Contributions Contributions

::!::":’” e B 01/05/1024 31/T5/2004 $ 20,000.00
2 Terminate Total - §1,000.00
1 5 1,000.00 5 0.00 5 0.00 %$0.00 51,000.00

Cancel ) [ B save Progress .II
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c¢) Terminate Employees

Prepare and Submit Employees’ Contribution Data

To report employee termination, please follow the steps below.

c1
click

Terminate Employees

fou may search for the exisling employee by using the Employes Name or HKID No.
Please select the employeelz) you need to add and dick * Next® to continue

| =

M tiame (Member Account No.)
01/0972023

01/09/2023

|

Total fesults: 2

| Cancel

Search and select the employee(s) and

Date of Employment
(DDMMYYYY)

c2 Fillin the termination details and click

Y Conriem )

<

Terminate Employees

Preazz fill in the information below ta proceed.

Entitled to Long
Service
Payment (LSP) /
Severance
Paymant (5P}

Name (Membes Last Date of Employment
;s 10 No. BEEE

b | 8
(DDMMNYYYY) Tarmination reason

Account No:)

24/05/2024

L ] B Resignason v Yes (@) Na

Chan Tai Man
(56435562)

20/05/2024 w Yus (@) Na

(]

e|

Cheung Yal Sum  HILD™™
(56438343)

@ Resignanon

Cancel

c3 The last date of employment is added for your selected employee(s). You need to fill in the
required contribution information for the last contribution. Then click

Employee Contribution Data

Please select (he employesis) and updats the cantribution detzls.

[ update Employee List ~ )

o Reser

Contributions
Select Al
belecs Hoe |:A:HE4" HKID No. Contribution Fariod Halovant Income Baslc Satary Employer's Employee's Emplayer's i
= prraat et Mandatory Mandatory Vohuntary Veluntary
Contributions Contributions Contributions  Contributlons,

n Chan Tal Man LEGT """ DDE024 - 31052024 $ 20,000.00

(56435562)

Ex Edit Terminate recal % 2,000.00
-] Cheung Yat Sum LEM Ut S04 - 51052024 5 20,000.00

(56438343)

£a Edit Terminate Towl  § 2,000.00

2 % 2,000.00 $ 2,000.00 5 0.00 $0.00 4 4,000.00

Cancel

(o=

\ B save Pragress

When you have finished updating the employee list, please follow steps A5 - A8 to submit
the contribution data.

"T
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Prepare and Submit Employees’ Contribution Data

d) Bulk Upload Contribution Data

If you would like to use the Bulk Upload Contribution Data function to update the
employee list and make contributions in batches, please follow the steps below.

d1 Read the Bulk Upload Guideline and click ( Template with in-built Checking) or
(Template without in-built Checking ) to download a contribution data spreadsheet template. Then

click QD).

Bulk Upload Guideline

Yiou rmay use the busk upioad Tunetion Lo enrol new employess. lerminate employess and update contriibution data for existing employess in batches. Please download the contribution data spreadehest template and Tollow the
guiclalines below for Bulk upload:

= ~ :
[f( &, Template with in-built Checking | f & Template without in-bulilt Checking :l]
b P S o

(1) Downbaad tne Bulk upload temalste from e above optians

L The “Template with inbullt Checking” s & macro-enabied Excel file designed 1o identify potential formatting enors in your inputs, This template facilitates and simplifies the preparation ad cutput of a C3V file upload. Afrer downloading
the file, pheaze be rernded 1o click Me “Cutput to CSV™ and fill in the data o proceed with your file upload,

. Thee “Templati wdthatit is-bult Chedking” 15 3 plain Excel file wiah 2 template whers you can Input data and upload the fle directly, I is sugnested t use this tempiate (f you have army [echnical issues sing the *Templats with in-buit
Checking®

@ Upload the spreadsheet and press “Next”, then accept the Tenms and Conditions e submit,

@ It will Cakie o tie To process your fle, The System will noofy you when the fle & suecessiully submited.

)

Tips: Please refer to the Note in the spreadsheet template for more details on how to
complete the template.

d2 Click “browse” or use “drag and drop” function to select the completed spreadsheet, then
click to upload the file.

A L

s ]
Hﬂbdip-F Home Manage Scheme Manage Employes Manage Contributions My Account I’% Q

o ©

Submit Employes Contributon Data Employes Detals

Bulk Upload Contribution Data o

Please upload the completed contribution data spreadsheet below.
Manage Contributions

This bulk upload function is designated for uploading contribution details. IF you need 1o upload new ermployee enrolment or cessation of ermployment sithout any contribution data, pleate upload via the corresponding bulk uplead
funetian unces "Ensal Mew Erployees” o "Terminate Empliyees” accardingly.

Bulk Upload Guideline -~

Please drag and drop the file here, You may J1so press browse button o sefect your fike.
File farmats supported: ooy, a8, xlsx | Mo, of files: Up to 1 file | Maximom file size: 10MB per file

o,
: - / @
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Prepare and Submit Employees’ Contribution Data

d3 Review the information and click (2. d4 Read the Terms and Conditions and click

Confirmation Terms and Conditions

Emmpayss Details ic

W Comfirmaton

Decline m

d5 The system will take some time to process your file, you will receive an email notification
once your file has been uploaded successfully. Click( Back to Home )to go to the Homepage.

Contribution Data Submitted for Approval

Reference Wo.: RSD1408571001967407 | Submission Date & Time: 01/06/2024 15:51:00,

Your contribution data has been submitted. Please be reminded to proceed with the contribution payment on the *Submitted Remittance Statements” page.

Important note: If you have selected “Direct Debit” as the default payrment methed, the contribution amount will be deducted automatically from the
designated bank account upon system completed pracessing your submitted contribution data. You can click “Back to Horme” directly.

‘You may alse check your submitted records on the "Settled Contribution Detalls” page.

| Back to Home |

Tips: Please be reminded to submit payment in Section B.

Remarks: If your Bulk Upload Contribution Data fails to be submitted, you will receive

the error report of the Bulk Upload Contribution Data file in “Action Items”. Please
revise the file according to the report and submit the contribution data again.
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B. Prepare and Submit Payments

After you have submitted the contribution data, please follow the steps below to
prepare and submit the payments.

Remarks: Please note that if “Direct Debit Authorization” was selected for Direct Debit
as the Default Payment Method when enrolling the company in an MPF scheme, the
related contribution payment will be automatically deducted from the bank account. The
following payment steps are not necessary.

Select “Make Contributions” under “Manage Contributions” on the menu bar, then select
a scheme.

@MPF ' 3 T
Wes Home Manage Scheme Manage Employee Manage Contributions My Account

Wiew Contribution Period

Welcome, ****** Chan &

[ Make Contributions ]

ployEr's eMPE 1D ** 0020737+ | Compaiy: e

All Outstanding Tasks

‘fou have 4 outstanding taskis! for follow up:

Yo ave altszanding cantribution(z)
' ¥on have sutstanding / partially settled contributions for your follow up. Piease revew (o submit employes o
accardingly.

v

Submission Records

ekt b Scheme 1o view the contribition detads

A oxily b shoawrt o1 e SMPF Platfiorm por comp
iy vary. For cietaib of service standents on

MPF Scheme A

Unrstifed Cony Buthorn: 2

MPF Scheme B

Unsztiled Contriutioes: 1
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Prepare and Submit Payments

In the Submitted Remittance Statements page, the unpaid contributions, including
outstanding and partially paid contributions from your submitted records, are listed by the
payroll group and contribution period under the “Outstanding Payment” tab.

@MPF
R

Home Manage Scheme Manage Employee Manage Contributions My Account "‘? ;__l | Logout

Submitted Remittance Statements

Outstanding Payment

i This page lsts aut al outstanding condibuians for you follaw p. Flaase doudia chack he cantibtion etz cluding the relevant income, MPF contributian amaure, &,
and settle a5 500n 35 possible in arder to avoid any delay

Q & H: Q s 1 L " 1 Fenod 200112023 to 31/05/2024 X »

MPF Scheme A

Trustes: Trustee A Employer Account No.: 56441597 Aceount Status: Active

Payroll Group: REE927374

#RSD1408571001967407 - Submitted on 01/06/2024

Contriution Bill & $4,000.00 $4,000.00

01/05/2024 - 31/05/2024

SR5D1408533009596115 - Submitted on 01/05/2024

G

DA - 30040 202

$4,000.00 $4,000.00

[ Proceed to Payment Instruction

Tips: Please pay attention to the status of each submitted record to proceed with the
required actions accordingly.
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Prepare and Submit Payments

Click (Proceed to Payment Instruction ) under the payroll group and select one or multiple
records, then click @E%@ to prepare the payment for submission.

Submitted Remittance Statements

Qutstanding Payment

far your follow up. Please double theck the data inchuding { income, MPF corribution amount, ec.

U 3ng sertle 35 snan a5 passible In nrder to avoid any delay.
201172023 o 317052024 X m

MPF Scheme A

Trustos: Trustee A Empikiyer Broount Mo 56441537 ACCoUnT Satus SETive

Payroll Group: REES27374

#RSD1408571001967407 - Submitted on 01/06/2024

Apprived Cantribution Bl 2 $4,000.00 $ 4,000.0(;
01/05/2024 - 31/05/2024

#HS01408533001556115 - Submitted on 01/05/2024

Aaproved Cantribution I:.!ill 2 $4,000.00 $4,000.00

DUD4/2024 - I004/2024

| Proceed to Payment Instruction ] |

v

Proceed to Payment Instruction

‘fou may settle ail cantributions under the same payrall group in one paymant.

REE927374

#RSD14 407 - Submitted on 01/06/2024

Approved Cartribution Bill 2 $4,000.00 $4,000.00

01/05/2024 - 31/05/2024

B#RSD1408533001586115 - Submitted on 01/05/2024
T

Approwved Contribution BHl 2 $4,000.00 $4,000.00

01/04/2024 - 30/04/2024

Total Amount (HKD) $ 4,000.00

= =
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Prepare and Submit Payments

The total outstanding payment amount is auto-calculated. Please select a payment method
and provide the required information. Then click IiP.

Proceed to Payment Instruction

MPF Scheme A
~
Trugtaa: Trustee A Payrall Graup: REE927374
Outstanding Contribution Record Summary
No. of Recards L 1K)
1 $4,000.00
Payment Method 1 A~
Please select 4 payment method and provide the required information as statsd. Plesse note that payment by & third party 13 net accepted. I you chaase not to send a physical chegque for payment, you will need
to make the payment first and then upload a copy of the payment receipt as a supportng decument. Flease remember ta print and submit the payment note when making payment
Chegque W
Chegque
Imparant Note: Please complete the payment process and upload supporting document before you press the "Submit” butten (if applicable), For details of the payment methods,
including the trustees' payment details, please refer to emplLorg hlkdpaymentmethodsien | $ i, II
G Nake:

Please ensure sufficlent funds in the bank account for chequa dearance.

(@) Mail Bank-in

Paymmient-A tEHKDN

$4,000.00

ABC Bank o 123456

@ Add exira payment method (by affsetting Reserve Account / Forfeiture Account Available Balance)

Total Amount (HKD) $4,000.00

7.5 X .
; - II @
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Prepare and Submit Payments

Remarks: All available payment methods to the scheme would be displayed at the
drop down list for selection. You can also select “Offset from Employer Reserve
Account/Offset from Employer Forfeiture Account”, or click “Add extra payment
method (by offsetting Reserve Account / Forfeiture Account Available Balance)” to
add this option as Payment Method 2 after selecting other payment method. Then,
enter the payment amount you wish to offset from the Employer Reserve Account and
Employer Forfeiture Account. Please make sure you have sufficient balance to pay the
contribution.

Proceed to Payment Instruction

MPF Scheme A

~
Trustes: Trustee A Employer Account Mo.: 56441597 Payroll Groug: REE927374
Outstanding Contribution Record Summary
o, of Records Submited Tatal Qutstanding Contribution Amount {HED)
1 $4,000.00
Payment Method 1 ~

Please select a payment methad and provide the required informarion as stated, Please note that payment by a third party is not accepted. If you choose not 1-52nd a physical chague for paymant, you will need
tomake the payment firsz and then upload a copy of the payment receipt as a supporting document. Pleasa remember to print and submit the payment nate whan making payment,

Offset from Employer Reserve Account/Cffset from Emplayer Forfeil..

Offset Amount from Employer Reserve Account

Impertant Note: Please complete the payment process and upload supporting document before you press the “Submit” button (if applicable), For details of the payment methods,
Including the trustees' payment details, please refer to empforg.hkfpaymentmethods/en. S

Auvailable Reserve Account Balance (HKD) $2,000.00
Tatal Reserve Account Balance (HKD) $2,000.00
st Amaurt {HK)
$2,000.00

Offset Amount from Employer Forfeiture Account

Important Mote: Please complete the payment process and upload supporting document before you press the “Submit” button (if applicable). For detaits of the payment methods,

Including the trustees' payment details, please refer to empforg.hkspaymentmethodsien. | 9

fvailable Farfeiture Account Balance (HKD} $2,000.00
Total Forfeiture Account Balance {HKD) $ 2,000.00
h
$2,000.00
‘ 3 Add extra payment method (by offsetting Reserve Account / Forfeiture Account Available Balance)
Total Payment Amaunt (HKD) $4,000.00

S
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Prepare and Submit Payments

v Example

Cheque

On the back of the cheque, please write down theaEmponer Account Number

alongside with one of the following information as shown in the example:

Q Submission Reference No. (i.e., RSD+16 digits)

GMPF Contribution Bill No. (i.e., BLD+16 digits) (only applicable for employers who
selected “Pre-printed Remittance Statement” is required to be generated during
scheme enrolment)

You can download the Pre-printed Remittance Statement after selecting “My Letter

and Statement” under “My Account” on the menu bar. Then, submit the cheque

through one of the following methods:

- Send cheque to the eMPF Platform office by post (PO Box 98929 Tsim Sha Tsui Post
Office)

- Submit to the drop-in box at any of the 3 eMPF service centres

The payment methods for each trustee differ. Please visit the eMPF website, click
“Useful Tool for MPF Management” at the bottom of the page, select “Payment
Methods” and then “Employer” tab, to read through the payment instructions.

Submitted Remittance Statements

Cutstanding Payment

- This page | 1l e aller s Pk data mcuding ncome, MEF amuunt, etc,
W ot aetile a5 oo a3 pasibie in orsder to avoid any delay.
2001102023 to 3105024 % -
MPF Scheme A
Truscee: Trustee A 1= feth
Payroll Group: REE927374
01967407 | - submitted on 01/06/2024
Aaproved Cantribution Bl $4,000.00 $4,000.00

01/05/2024 - 31/05/2024

Remittance Statement

@MPF REAS
5 Imar::.lllls.:e:lmh'

~ Go Grean for sficinncy, yoo
= CHAN TAI MAN Drine Remane Sumers P

ROOM 3 2/F BLOCK 1 e

ABC BUILDING 123 K ROAD e

KWUN TONG

aMFF Wah Portal ¥ 4-_‘ ﬁ
EaE LS AL {4
A
For intemal use caly
L T

|ssuance Date & H H L 01/06/2024

(DD { MM L YYYYH -~ H .- H#)

| Scheme Name MPF Schema 4 { the "Scheme® " 231, )

|l WA AR A

Employer Nams ABRC Company Limited { the "Emplover” " T | )

B Mz EHELE

Employer Account No. - | 56441597 Payroll Growp (D REES27374

(4= BT LR REaEE
— eMPF ID 20000086579 Bill No. BLDO30ETER00ZTEET 10
= |meops MY ]
— Document Reference  |GNDOI0BTHE056302662 Transaction NIA S8R
—_— No. Reference No.
— ZHSSRN % BB
S Contribution Pariod From To
B Hsitd O p1/05/2024 . 31/05/2024 DD MMIYYYYE H T
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Prepare and Submit Payments

You have successfully submitted the payment. Please be reminded to check the
contribution and payment status to ensure that the record(s) is fully paid and settled.

Payment Instruction Submitted

Payment Submission Reference Mo.: PSD0308746002717429 | Submission Date & Time: 02/06/2024, 15:49

MPF Scheme A

rustee Trustee A Employer Account No-: 56441597 Payrell Grotp: REE927374
Payment Method 1

Cheque $4,000.00

Back to Home Go to Submitted Remittance Statements

Tips: You can check the statuses under different tabs in Step A3 and Step B2.
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C. Check Historical MPF Contribution Records

If you would like to check the settled historical MPF contribution records, please follow

the steps below.

Select “View Contribution Period” under “Manage Contributions” on the menu bar, then

select a scheme.

"ﬂh"‘gpr_ Home Manage Scheme Manage Employee Manage Contributions My Account

Wiew Contribution Period
Welcome, ****** Chan & [ ]

Make Contributions
ployEr's eMPE 1D ** 0020737+ | Compaiy: e

All Outstanding Tasks

‘fou have 4 outstanding taskis! for follow up:

Yo ave altszanding cantribution(z)
' ¥on have sutstanding / partially settled contributions for your follow up. Piease revew (o submit employes o
accardingly.

v

Contribution Period

Sedect o scheme o e coniritution detaks

e sl onily be shovw an e ebPE Ao upon complition of comrutlen processing, and the contrbution
meehods may vary. Far decals of service standands on censrbution processing by the eMPF Piatlonm, glease visi ihe
HMAE e st e g Fik

MPF Scheme A

Linasttiadt Cmta i 2

MPF Scheme B

Unsestied Congs it |

e Select the “Settled Contributions” tab.

“MPF
mEs

Home Manage Schema Manage Employes Manage Contributions My Account

Contribution Period @

Settled Contributions

MPF Scheme A

=] All Payrall Graupds)

Employer ACCTUnE Ne.: 56441537 AcEaunt Status: Active

Contribution Period Payroll Group

Contribution Type

> AW WE s

PV
;_u.ﬁ IR | Logout ]

Make Additional Cor

Mo, of Employee Records

01/03/2024 - 31/03/2024 REESZ7374 Contributon Bi

Total | Results

MPF Contributions for Employees - Web Portal User Guide (Employers)

Tatal Contribution Amount (HKD)

$4,000.00
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Check Historical MPF Contribution Records

'_ﬂ D
Remarks: You can search for contribution records by filtering “Contribution Period”,
“Payroll Group” or entering the employee name or HKID No.

< ey 2024 dun= 2022 >
unt No.: _‘; 29 " ..' ? 3 ‘ o . _ ; L ] . All Payroli Group(s) ~ |
S B T 8 % W N 2 3 4 5 8 7 8 Selact Payroll Grouatsy
12 .'.;0 2.“1 2 2; -1 ® 17 18 l; o 2 2 jeRaeg. s subiiashals
n W IT /W W M ?4 2/ O T O A . REE927374
(Filter by Contribution Period) (Filter by Payroll Group)
Settled Contributions
Q
MPF Scheme A
Trustee: Trustes & Employer Account No.: 56441597
(Enter employee name or HKID No.)
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cal MPF Contribution Records

@ Select a record in a specific contribution period.

Contribution Period ©

Settled Contributions

(=} All Paprall Graupis)

MPF Scheme A

r & A

Contribution

Cantribution Typs

Mo, of Employee Recards
01/03/2024 - 31/03/2024

REESZT3T4 Comribution Bl

Total Centribution Amou

4 4,000.00

Tatal 1 Results

Settled Contribution Details

MPF Scheme A

Trustee: Trustes & Emplayar Account News 56

Contribution Summary

c v
01/03/2024 - 31/03/2024

Settled Cortribution Bill
i 54,000.00
Employee Record
Settled Employees
Name (Member

Contributions
HKID No. Balwvant Incame Basic Salary

Contribution Perio
Account No.) tribution Perio

Total Amaunt (HKD) Employer's

Emplayes's

/Page =

1 » Goto

TR
| & Downioad |
. J

Mandatory
Contributions

¥ L867019(9) 01/03/2024 - 31/03/2024.
(56435562)

$20,000.00 $ 2,000.00 $ 100000
ung Ya Sum £ 2000000 52,0000 4 1,000.00
e H310457(7) 01/03/2024 - 31/03/2024 201K 2,000 ¥

Total 3 desults

{.. Back
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Mandatory
Contributions

$1,000.00

+1,000.60

1Page

Ermplayer's
Voluntary
Contributions

000

000

Employes's
Voluntary
Contributions

$0.00

$0.00
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Check Historical MPF Contribution Records

The contribution details are summarized in the contribution summary. You may also view
the details by “Employee Record” and “Submission Records”.

Settled Contribution Details (L pownions )
MPF Scheme A ~
Trustee: Trustee & Emplayer Account Ne: 5 Account Statis: Aty
Contribution Summary
01/03/2024 - 31/03/2024 settled Contribution Bl
2 S 4,000.00

| Employee Record

Settled Employees

Contributions

Name [Member

NG HKID No. Contribution Period Relevant Tncome Baske Salary Total Amaunt (HKD) Employer's Employee's Emplayer's Employea's
ot sandatory Mandatary Voluntary Voluntary
Contributions Contributions Contributions Contributions

Chan Tal Man

ik L867019(9) 01/03/2024 - 31/03/2024 % 20,000.00 % 2.000.00 +1,000.00 %1,000.00 $000 $000

(56435562

Cheung Yat Sum == L : . § §
H310457(7) 01/03/2024 - 31/03/2024 5 20,000.00 5 2.000.00 #1.000:00 51,000.00 5000 5000

(56438343

Tatal 2 desults

10/Page » £ 1 > Goto

| Back ]
LN A
- - . s ot
Settled Contribution Details ([ & powntoad ]
MPF Scheme A
~
Trustee: Trustee & Ermploy@r Account No,: 56441557 Arcount S1arus! ACTive
Contribution Summary
01/03/2024 - 31/03/2024 Setthed Contribution Bill
2 54,000.00
Submission Records
Submission Records
#ASD1408512001468475  Submitted on 02/04/2024
" 1 MK i
Settled Contribwtion Bill 2 %4,000.00 000
{ Back )

Tips:

displays the contribution records of individual employee of your
selected contribution period.

provides a summary of each submission made, including the total
number of employees and the contribution amount, for the selected contribution period.

- End -
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